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AOMUHUCTPALUUA 3
KIETCKOIro MyHMUUNAINbHOro PAMOHA
BONIOrPAACKOWN OBJIACTHU

MOCTAHOBJNIEHUWE

ot 23.07.2026 7. Ne 428

06 yTBEPXOAEHUN aOMUHUCTPATMBHOIO
pernameHTa agmMuHuUCTpauum

KneTckoro MmyHMumnanbHOro panoHa
Bonrorpaackon obnactn npegocraBrieHns
MyHUUMNaneHoM ycnyrm «PaccmoTtpenune
npeanoXeHun o0 BKMOYEHUN MECT NPOBeAeHUs
SIPMapoK B NepeyvyeHb MeCT NpoBeAeHNs SpMapok
Ha TeppuTopun Bonrorpagckon obnactu»

B cooTtBeTcTBMM ¢ DegepanbHbiM 3akoHOM 0T 06.10.2003 r. Ne 131-93 «O6 obwimx
npuHUMNax opraHM3aumm MeCTHOro camoynpasneHmss B Poccuiickon ®degepauuny,
depepanbHbiM 3akoHOM OT 27.07.2010 r. Ne 210-93 «06
opraHuMsaumm  NpegocTaBfeHNs  rOCYyAapCTBEHHbIX W MYHUUMNANbHbLIX  YCIyr»,
oT 14.09.2016 r. 23-H «O6 yTBepxaeHun MNopsagka opraHM3aumm ApMapoK Ha TEPPUTOPUN
Bonrorpaackon obnactu», noctaHoBneHnem lNpasutensctea Poccunckon ®egepaunm ot
25.08.2012 r. Ne 852 «O6 yTtBepxageHun [lpaBun MCNONb30BaHUSA yCUreHHon

KBanMMUKaUMOHHOMW 3MEKTPOHHOW noanMcu npu  obpaweHun 3a nosiydeHuem
rocygapCTBEHHbIX MU MyHULMUNAMNbHbIX YCYT U O BHECEHUWN U3MEHEHUS
B [lpaBuna pa3spaboTku N yTBEPXKOEHUS aAMUHUCTPATMBHLIX pPErnamMmeHToB
npenocTaBeHuns rocygapCTBEHHbIX  YCRyr», agMUHUCTpaLUms KneTtckoro

MYHUUUNAJIbHOIO pa17|0Ha NOCTaHOBINAET:

1. YTBEepaAnTb aAMUHUCTPATUBHbBIA pernameHT npefocTaBfieHns MyHUUUnanbHOM
ycnyrim «PaccmoTpeHne npegnoXeHuin O BKMIOYEHUM MeCT NpOoBedeHUs SpMapoK B
nepeyeHb MecT NpPoBeAEHNS SPMapOK Ha TePPUTOPUMU
Bonrorpaackon obnactmn».

2.  OnybnukoBaTb HacTosLee NOCTaHOBMNEHNE B paloHHON rasete «JoH» U
pasmMecTuTb Ha oduumanbHOM calTe OpraHoB MECTHOro camoynpasneHust KneTckoro
MYHULMNANbHOIO panoHa B ceTu NHTepHeT.

3. MNMocTaHoBnNeHne agMuHUCTpauum Knetckoro MyHuLmMnanbHoro pamoHa
oT 13.12.2024 r. Ne 625 «O6 yTBEPXAEHUN aOMUHUCTPATUBHOIO perfiameHTa no
npeaocTaBieHnIo MYHULMNANbHON ycnyru «PaccmoTpeHune npeanoXxeHum
O BKNIOYEHUM MECT MPOBEAEHUs SPMapoK B MepeyeHb MEeCT MNpoBefeHUs SpMapok
Ha TeppuTopun Bonrorpagckon obnactny» npusHaTb yTpaTUBLLUM CUITY.

4. KOHTPONb UCMOMHEHUS PacnopsiKEHUS BO3MOXUTb HA 3aMecTUTensa rnasbl
KneTtckoro mMyHuumnanbHoro panoHa CeBacTtbsaHoOBY E.B.



MmaBa KneTckoro

MYHULMMNanNbsHOro pamoxHa M.WN. XaputoHoB

YTBEPXIEH
nocTtaHoBNEeHMeM aaMUHUCTPaLMK
KneTtckoro MmyHuuunansHoro

panoHa Bonrorpaackon obnactu
oTr 23.07.2026r. Ne 428

AOMUHUCTPATUBHbIA PEFNMAMEHT
NMPEAOCTABJIEHUA MYHULIUNATBHOW YCITYTU «PACCMOTPEHMUE
NPEANIOXXEHUW O BKNIOYEHUU MECT NMPOBEOEHUSA APMAPOK B NMEPEYEHb
MECT NMPOBEAEHNA APMAPOK HA TEPPUTOPUU BOJITOrPALCKOWU OBNACTU»

1. O6Wwme nonoxeHus

1.1. HacTtoawun agMMHUCTPATMBHBLIA perfiamMeHT YyCcTaHaBnvBaeT

nopsiAoK
npenocTaBneHms MyHULMNansHOM ycnyrm

«PaccmoTpeHue npeanoXeHun



O BKITOMEHUN MECT MPOBEAEHUSI SIPMApPOK B MepeyYeHb MEeCT MpOoBeAeHMs SipMapoK Ha
Tepputopun  Bonrorpagckon  obnactm»  (@anee —  MyHMUMnanbHas  ycnyra)
N cTaHaapT NpeaocTaBfeHns MyHULMNanbHOW YCnyri, B TOM YnuCne onpeaenseT CPOoKu m
nocrneaoBaTenbHOCTb a4MUHUCTPATUBHbIX npoueayp npwu npeaocTaBneHnmn
MYHAUMNANbHOMW  ycnyrm agMuHucTpaumen  KneTckoro  MyHMUMNAnNbHOro  paroHa
Bonrorpaackon obnactu.

1.2. 3aaBuTENsaIMU Ha NONyyYeHUe MyHULMNanbLHOW yCrnyrn SBnawTca gusnydeckme
nviua, topuandeckne nuua, MHAMBMAyanbHble NpeanpuHMMaTeny n nx ynonHOMOYEHHbIE
npeacraBuTenu, obpaTuBLLMECS c 3asBreHnem
O NpefocTaBfeHNNn MyHULMNAnbHOM YCnyru (qanee — 3assutenn).

1.3. Mopsagok nHopMmnpoBaHNA 3adaBuUTeNnen o NpeaocTaBeHnn MyHUUUNanbHON
yCnyru.

1.3.1. CBegeHuss O MeCTe HaxoXOeHusl, KOHTaKTHbIX TenedoHax u rpaduke
paboTbl agMUHUCTPauun KneTckoro MyHuuMnanbHOro panoHa Bonrorpagckon obnactu,
opraHusauuin,  ydacTByWOWMX B NPefoCTaBfeHMM  MYHUUMUMNANbHOM  YCNyru,
MHOroyHKUNOHanNbHbIX LeHTpoB (aanee — MOLL):

AoMnHUCTpaumna KneTckoro MyHuUMnansHOro pavoHa Bonrorpagckon o6bnactu:
403562, Bonrorpagckas obn., Knetckmin p-oH, cT-ua Knetckas, yn.
ByneHHoro, 20. e-mail: ra_klet@volganet.ru

NoHepenbHUK- naTHMUa - ¢ 8.30 go 16.00 yac;

obeneHHbIn nepepsbiB - ¢ 12.00 go 13.00 vac;

cyb660Ta, BOCKpeCceHbe - BbIXOAHbIE OHU.

TenedoHb! (hakc) npremMHon agMuHMUCTpaumm KneTtckoro MyHMLmnnanbHoro pamoHa
Bonrorpaackon obnactu: 8(84466) 4-11-30.

- ®unnan no pabote c 3agButenamm Knetckoro panoHa Bonrorpaackon obnactum
rKY BO «M®L» (ganee - MOLI).

MecTtoHaxoxaeHne MOLL: 403562, Bonrorpaackas obnactb, Knetckui pamnoH, cT-
ua Knetckas, yn. Ynucrakosa, g, 25, Ten. 8(84466) 4-45-03, e-mail: mfcl51@volganet.ru

Pexnm paboTbl:

noHegenbHuk: 9:00-20:00, BTOpHMK-NaTHMUaA: 09.00-18.00, cy66oTta: 09.00-
15.30,B0CKpeCeHbe — BbIXO4HOWN.

MHopmaumna o mectoHaxoxaeHun n rpadpumkax pabotol MOL| Takke pasmelleHa
Ha EgmHom nopTtane cetu ueHTpoB 1 oducos «Mou [JokymeHTbl» (MOLL) Bonrorpagckom
obnactu (http://mfc.volganet.ru).

1.3.2. VHdopmaumio o0 nopsgke npefocrtaBleHns MyHUUMNanbHOW  yCryru
3a8BUTENb MOXET NONyYnUTh:

HenocpeaCcTBEHHO B agMuHUCTpaumm KneTckoro MyHMUMNanbHOrO  paroHa
Bonrorpagckon obnactm (MHPOPMaUMOHHbIE CTEeHAbl, YCTHOE WMHGOPMUPOBAHME MO
TenedoHy, a Takke Ha NMMYHOM MpueMe MyHUUUNanbHbIMU CRyXawuMm agMUHUCTpaumm
KneTtckoro MmyHuumnaneHoro pavoHa Bonrorpagckon obnactn);

no noyte, B TOM u4ucne 9anektpoHHon (ra_klet@volganet.ru), B cny4vae
NMCbMEHHOro obpalleHus 3aaBuUTens;

B cetn WHTepHeT Ha oduumanbHOM cante agMmHucTpaumm Knertckoro
MyHUUMNanbHoOro panoHa Bonrorpaackon obnactu (https://adm-kletskaya.vgr.eisl.ru/), Ha
EouHoMm nopTane rocyaapCTBEHHbIX W MyHUMUMNAmNbHbIX — YCNyr, SBASOLWEMCcS
denepanbHON  rocygapCcTBEHHOM  MHAOPMAUMOHHOM  CUCTEMOW, obecnedunBatoLLemn
npefocTaBfieHne roCcyfapCTBEHHbIX M MyHMUMMAnNbHbIX YCIyr B 3NEKTPOHHOW dopme
(panee — EavHbIN nopTan  rocygapCTBEHHbIX UM MyHMUMMANbHbIX  YCNYr)
(www.gosuslugi.ru).

2. CTaHpapT npeaocTaBreHUss MyHMLUNAanbLHOW ycnyru

2.1. HanmeHoBaHVe MyHuUuMnanbHOW ycnyrm — «PaccMoTpeHue npeanoxeHun o
BKIMIOYEHUN MECT MPOBEeAEHUs ApMapoK B NepeyeHb MecT MpoBedeHUd SpMapok Ha
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TeppuTopumn Bonrorpagckon obnactm.

2.2. MyHnumnanbHas ycnyra npegocTtaBnseTca aaMuHucTpauven Knetckoro
MyHULUMNaneHoro panoHa Bonrorpagckon obnactu (ganee — ynoriHOMOYEHHbIV OpraH).

CTpyKTypHbIM noAapasfeneHnemM YnosITHOMOYEHHOrO OpraHa, OCyLeCTBASLWUM
HernocpeaCcTBEHHOE MpefocTaBneHve MyHUUUNanbHOW  YCryru, €BnsieTca  oTaen
3KOHOMWKM agMuHUCTpaumn KrneTckoro MyHuuunansHoro pawnoHa Bonrorpaackon
obnactu.

MexBeOMCTBEHHAA KOMUCCUA NO COrfacoBaHWMIO nacrnopTa NpoBeaeHUs SpMapKu
Ha TeppuTopun KneTckoro MyHuuunaneHOro panoHa (ganee — Komuccus) ocywiectsnsaet
BbIMOSIHEHWE  aAMWHUCTPATUBHOM  npouenypbl, NPefyCMOTPEHHOW  MNyHKTOM 3.5
HaCTOoSILLEro aAMUHUCTPATUBHOIO pernameHTa.

2.3. PesynbTaToM NpefoCcTaBrieHns MyHULMNANbHOW YCNyrn ABNAeTCA:

— BpydYeHue (HanpaserieHue) 3asiBUTEN0 NUcbMa O HanpasfieHUn xodatanucTea O
BHECEHMM MecTa npoBefdeHus spmapok B [lepeyeHb MecCT MpoBedeHMs SpMapoK Ha
Tepputopun Bonrorpagckon obrnactu (ganee — xogaTamctso, [lepedeHb) B opraH,
YNOMMHOMOYEHHbLIN Ha KOOpPAMHaUMIO W  OpraHn3auMoHHO-MeToaudeckoe obecnedveHne
AEATenbHOCTM  SpMapok B COOTBETCTBMM  C  3aKoHogaTenbCTBOM  (ganee  —
YNOMHOMOYEHHbIN OpraH No obecnevyeHnto eATeNbHOCTU APMapoK);

— peweHve o006 OTKase BO BKIOYEHWM MecTa MpoBedeHUs  SpMapku
B lNepeyeHsb.

2.4. Cpok npegocTaBneHnss MyHuuunansHon ycnyrn 20 paboymx gHewn.

2.5. NcuepnbiBatowun nepeyeHb  [OKYMEHTOB, HeobxoouMbIX AN
npegocTaBrieHNsa MyHUUMNAanbHON yCnyru.

2.5.1. B uenax nonyvyeHns MyHUUMNAanbHOM YCNyrn 3asiBUTENb CaMOCTOSTENbHO

npeacTaBnser:
a) npensioXXeHne O BKIHOYEHUMM MeECT npoBedeHust spmapok B [lepeyeHb
B BuOe 3asBreHuss (ganee — 3asiBrieHne) no ¢opmMe COrnacHo MPUITOXKEHUIO

K HacTosiwemy aaMWHUCTPATUBHOMY perflamMeHTy, KOTOpoe [OIDKHO CoaepXaTb
cnegywouime cBegeHus:

- hammnna, umMa un  oTtyecTtBO (NpM  HamuumMm) U3MYECKOro nvua  unu
NHOMBMAYANbHOTO npeanpuHumMaTenss nMbo HavMeHOBaHME PUAMYECKOrO nuvua W
damunusa, nms 1 oT4ecTBO (NPU HanMuUM) €ro PyKOBOAMTENS, a TaKKe KOHTaKTHbIN
TenedoH 1 agpec Mecta HaxoX4eHWs 3anHTePECOBaHHOTO NMLLa;

- aApecHble OPUEHTUPbI U OMMCaHWe rpaHuL, MecTa NPOBEAEHNS SPMapKU;

- Nnowaab MecTa NPoBeAEeHUS SPMapKu;

- MHpopMauno 0 cOBCTBEHHUKE (Monb3oBaTene, pacnopsaanTene) ctaumMoHapHOro
TOProBoro OObLEKTa, HECTALMOHAPHOro TOProBOro OOBLEKTA WM 3eMENbHOro y4vacTtka
(3eMernbHbIX y4acTKOB), Ha KOTOPOM NpeanornaraeTcs NPoBeAEHNE SPMapKK;

- TMN U BUA SSPMapKMK.

06) KapTy-cxeMy B BuAe KapTorpaduyeckoro marepuana, Mnofly4eHHOro
n3 0obLWenoCTYNHbIX MHMOPMALMOHHBLIX PEecypcoB (B TOM 4ucre WHGPOPMALMOHHO-
TENEeKOMMYHUKALUMOHHOW ceTu MHTEepHET, KapT, Haxo4aWmMXcs B OTKPbITOM AOCTyne), ¢
0003HaYeHeM MecTa pacnosioKEHUs SSPMapky B Criyyae, ecnv NpoBeAeHME SpMapku
NNaHMpyeTcss Ha 3eMEeNbHOM Yy4acTKe WM  4YacTu TeppuToOpUM  MYHMLMNANbHOrO
obpa3oBaHus, He  SBMSIIOWMXCS  TEpPPUTOPMEN  TOPOACKOro  OKpyra nnm
aOMUHUCTPATMBHOTO LIEHTPA MyHULMNANbHOIO OKpPYra;

B) KapTy-CxeMy B BMAE KOMUW  MHXEHEPHO-TOMOrpadouyeckoro  nnaHa
B Macwtabe M 1:500 c o6o3HayeHMEM Ha HeW MecTa pPacnosioKeHUs spMapKu,
B Cnydae, ecnv npoBedeHne SpMapku NAaHUpyeTCs Ha 3eMeNnbHOM Yy4yacTke Mn YacTu
TEPPUTOPUN TOPOACKOrO OKpyra WM agMUHUCTPATMBHOIO LEHTpa MyHUUUNanbHOro
oKpyra;

r) AOKYMEHTbI, NOATBEPXAAOLME NMPaBo NOMb30BaHUA 3aaBUTENS CTaUMOHAPHbIM
TOProBbIM 06 BEKTOM, HecTauWoHapHbIM TOProsbIM 06BbEeKTOM
UNnM  3eMeribHbIM  Y4acTKOM  (3eMeflbHbIMW  ydacTKamu), Ha KOTOpPOM  (KOTOPbIX)



nnaHvpyeTcs nposedeHne dApMapku, MHOpMauus o KOTopbIX OTCyTcTBYeT B EguHOM
rocyfapCTBEHHOM peecTpe HeOBWKUMOCTM U MpaBa Ha KOTopble He noanexar
peructpauum B EAMHOM rocygapCTBEHHOM peecTpe HeABMKUMOCTH;

A) cornacue cobCTBEHHMKa CTaLMOHAPHOIO0 TOProBoro o6bekTa, HecTaLunoHapHOro
TOpProBoro o6bekTa WM 3eMeNibHOro y4vacTtka (3eMerlbHblX Y4YacTKOB) WNu nvua,
obnagatollero npaBoM pacrnopsXKeHUsi CcTauMOHapHbIM (HecTauuoHapHbIM) TOProBbIM
0OBEKTOM U 3eMefbHbIM Y4acTKOM (3eMeSflbHbIMU y4acTKkaMn), Ha KOTOPOM (KOTOpPbIX)
nnaHupyeTcs nposegeHve SApMapKm
(B cnyyae ecnu 3asBuTtenb He obnagaet nNpaBOM WUCMOMNb30BaHWUS Takoro TOProBOro
obObekTa Unn 3eMenbHOro yydacTka (3eMernbHbIX y4acTKOB).

YkasaHHOe B corflacue JOMMKHO COOTBETCTBOBATL crieayowmnm TpeboBaHnaMm:

- ochopmneHo B NUCbMEHHOM Buae, C yKasaHMeM Buaa obbekTa,
ero WHAMBUAOYanu3npyoLwmx MpU3HaKoB, agpecHbIX OPUEHTUPOB, Nepuoga BpeMeEHU, B
TeYyeHMe KOTOPOro BO3MOXHO MCMOSIb30BaHWE TOProBoro ob6beKkTa WM 3eMesibHOro
y4acTka (3eMerbHbIX y4acTKOB) OS5 NPOBeAeHUs SpMapok;

- nognucaHo COOCTBEHHUKOM TOProBOro oObeKTa WM 3eMefnbHOro y4yacTka
(3emMernbHbIX y4acTKoB) unv nuuyom, obragarowmm npaBoM PacropsKeHUsl yKasaHHbIM
UMYLLIECTBOM, WX MpeacTaBuTeNeM WM PYKOBOAMUTENEM OpraHa, OCYLLECTBASHOLLEro
NOSTHOMOYNA CODCTBEHHMKA TaKOro MMyLLLECTBa.

2.5.2. B uensax  nosiyvyeHus MYHULUMNANbHOM ycnyru 3asBuTeNb
no CoBGCTBEHHOMW WHULMATMBE NpencTaBnAeT LOKYMEHTbl (CBEAEHUS O OOKyMeEHTax),
npeaycMOTPEeHHbIE MOAMYHKTOM «r» MNyHKTa 2.5.1 HacToswero agMMHUCTPAaTUBHOMO
pernameHTa, MHopMauna o KOTOPbIX coaepXuTcsa B EAMHOM rocyfapCTBEHHOM peecTpe
HeJBWXUMOCTMW.

[oKyMeHTbl (MX KONUW UMW CBeAEeHus, codepXallmecs B HUX), yKasaHHble B
HaCTOSILLEM MNYHKTEe, 3anpalivMBatoTCA YMOMHOMOYEHHbIM OpPraHoM B rOCYy[apCTBEHHbIX
opraHax, B pacrnopshkeHun KOTOPbIX HaXoOATCA yKasaHHble AOKYMEHTbl, B criyvyae, ecrnu
3aaBUTENb He NpPeaCcTaBun yKasdaHHble JOKYMEHTbI CAMOCTOATENBHO.

2.5.3. 3asBneHne 1 JOKYMEHTbI, YkasaHHble B nyHkTax 2.5.1 n 2.5.2 HacTtoswiero
afMVHUCTPATUBHOIO perfiaMmeHTa, MOryT ObITb npeacTaBneHbl 3asBUTENSMU MO UX
BbIGOpY B YNONMHOMOYEHHbIN opraH unu M®Ll nuyHo, nMbo HanpasneHbl NocpeacTBOM
NMoYTOBON CBA3M Ha BymaxHom HocuTene, nnbo npeacTaBneHbl B YNOSIHOMOYEHHbIN
opraH no BblboOpy 3aaBMTEnNs NyTeM 3anofiHeHWA OpMbl 3anpoca, pasMeLLeHHOW Ha
odomumanbHOM cauTe YMNONIHOMOYEHHOro opraHa B ceTu «VHTepHeT», B TOM 4ucre C
nucnonb3oBaHveM EauMHOro noptana rocygapCTBEHHbIX U MyHMUMMAmbHbIX YCrnyr, imbo
nyTeM HanpabfeHUsl 3NEKTPOHHOrO AOKYMEHTa Ha OuUManbHY 3NEKTPOHHYK MNOYTYy
YNONIHOMOYEHHOIo opraHa.

Mpn HanpaBneHWM [OOKYMEHTOB B  3JIEKTPOHHOM  (popMe  uCnonb3yeTcs
3NEeKTPOHHAasi NOANUCL B COOTBETCTBUMN C AEUCTBYIOLLUM 3aKOHO4ATENBbCTBOM.

Mopaya  pokymeHTOoB 4Yeped MOLl ocyuwectBndetrca B COOTBETCTBMU
C cornalleHMeM O B3aUMOAENCTBUMU, 3aKIMHOYEHHbIM MeXay rocyJapCTBEHHbIM Ka3eHHbIM
ydpexgeHmem Bonrorpagckomn obnactu «MHoroyHKUNOHaNbHLIN LeHTp
npegocTaBrieHns rocyaapCTBEHHbIX n MYHUUMNAnNbHbIX ycnyr»
N YNOSIHOMOYEHHbIM OpraHoOM, C MOMEHTa BCTYMMEHUS B CUITy COOTBETCTBYHOLLEIO
cornalleHus o B3aMMoaencTasnm.

2.6. VcyepnbiBalowmim nepeydeHb OCHOBaHUM NS OTKa3a B NpuemMe [LOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCTaBNeHNs MyHULUMNANbHON YCyru.

3aasurtento HanpaBnseTca yBeOOMINEHNE 00 oTKase B npuneme
K pacCcMOTPEHUIO 3aaBreHns B cnyvae, ecnu npu obpaLeHun
3a npegoctasfieHnemM MYHUUMNAnNbHOW  yCnyru B ONEKTPOHHOM dopme
B pe3ynbTate NpPOBEPKN YCUNEHHOW KBANUMULNPOBAHHON 3MEKTPOHHOW noanvcu (aanee
— KBanuuumnpoBaHHasa NOAMNUCH) BbIABNEHO HECODNOAEHNE YCTAaHOBMNEHHbIX cTaTben 11
depgepanbHoro 3aKoHa oT 06.04.2011 Ne 63-03



«O6 oanekTpoHHOM noanucuy (panee — ®depepanbHbli 3akoH Ne 63-®3) ycnosuin
NPU3HaHUs ee AeNCTBUTENBHOCTH.

2.7. 3asBneHve, NnogaHHoOe C HapylleHneM TpeboBaHWN, YCTAHOBNEHHbIX MYHKTOM
2.5.1 HacTodWero agMWMHUCTPATUBHOIO perfiamMeHTa, BO3BpallaeTca 3asBUTeno B
TeyeHue 7 paboumx AHen co AHA ero NnoCTynneHns
B YMOSIHOMOYEHHbIA OpraH C CONpoBOAMTESNbHBIM MUCbMOM, B KOTOPOM YKa3sblBalTCA
NpUYMHbI BO3BpaTa.

2.8. VNcuepnbiBaowmi nepeydeHb OCHOBaHUA ANS NPUOCTAHOBEHNSA UK OTKa3a B
npeaocTaBfeHnn MyHULMNANbHON YCNyru.

2.8.1. OcHoBaHus [ONd MPUOCTaAHOBIIEHNA NPeAoCTaBfeHNs MyHUUMNanbHON
yCnyrun oTCyTCTBYIOT.

2.8.2. OcHoBaHVMsSIMM [ONdA OTKasa B MpedoCTaBfeHUM MyHULMNAanbHOW yCnyru
ABMATCS:

- HecoOTBETCTBME MecCcTa npoBefeHUs SpMapkn TpeboBaHUAM, YyKa3aHHbIM B
nyHkte 2.3 lNopsgka opraHuMsauumn sipMapok Ha Tepputopumn Bonrorpagckon obnactu,
YTBEPXOEHHOIO MNPUKA3OM KOMUTETa MPOMbILLMEHHOCTM U Toprosnuv Bonrorpagckon
obnactn ot 14.09.2016 Ne 23-H;

- HanuMyue peLleHns YNONIHOMOYEHHOro oOpraHa rocyapCTBEHHOW Bractu Wnu
opraHa MeCTHOro camoynpasfeHuss 06 M3bATUM 3eMenb (3eMenbHbIX y4YacTKoB) Ans
rocygapCTBEHHbIX nnu MyHULMNANbHbIX HY>XA, NPUHSTOro
B OTHOLUEHUN TEPPUTOPUMU, HA KOTOPOW MNaHMPYETCA NPOBeLEHNE APMaPKU;

- Ha4aTbl MeponpUATUS NO peanusauum npoekTa NIaHUPOBKU U (UNN) MeXeBaHUSA
TEPPUTOPUM Ha 3eMeNbHOM Yy4yacTKe, Ha KOTOPOM pPacrnosioKEeHO MeCTOo, KoTopoe
npegnaraeTcs BKNOYUTL B [lepeyeHsb.

2.9. MyHuumnanbHaga ycnyra npegoctasnsietcsa 6ecnnatHo.

2.10. MakcumarnbHbIM CPOK OXMOaHusi B odepeaun npu nogade 3asiBfieHUs U npu
nonyyeHnn pesynbTaTa nNpegocTtaBneHns MyHULMNansHOM ycryrn B criydae obpalleHus
3asBMTENA HENnoCcpeacTBEHHO B YMNOMIHOMOYEHHbIM opraH wunn MOL, coctaBnsetr 15
MUHYT.

2.11. Cpok perucTpaumm 3asBreHnsa CoCTaBnsaeT:

- Ha NIMYHOM Npueme rpaxgaH — He bonee 15 MUHYT;

- NpU NOCTYNfEeHUN 3asfBMneHUss U LOKYMEHTOB MO MNoYTe, 3NEeKTPOHHOW MouTe,
nocpencTsoM EAnMHOro noptana rocygapCTBEHHbIX YU MyHUUMNANbHbLIX YCNyr Unu yepes
MLl — 1 pabounin oeHb.

2.12. TpeboBaHnNA K NOMELLEHNAM, B KOTOPbIX NPefoCTaBnseTca MyHUUMNanbHas
ycnyra, K 3any oXungaHus, MecTam ans 3anosnHeHns 3anpocos
O NpedocTaBNeHUM  MyHUUMNANbLHOW  YCnyru, WH(POPMALUNOHHBIM  CTeHaam
c obpasuamm unX 3anofIHEHUS U MNEepeyYHeM [OOKYMEHTOB M (unv) WHdopMauum,
HeobXxoauMMbIX ONS  NPefoCTaBfieHMs  MyHUMUMNanbHOW ycnyrM, B TOM 4ucrne K
obecneyeHnto [OCTYNHOCTU [N MHBANUOOB YKa3aHHbIX OOBEKTOB B COOTBETCTBMM
C 3aKoHogaTenbCcTBOM Poccunckon denepauum o coumnanbHON 3alimTte NHBannaos.

2.12.1. TpeboBaHMA K NOMELLUEHNAM, B  KOTOPbIX MNpenocTaBnsieTcs
MyHMLMNaneHas ycnyra.

MomelieHns, B KOTOpbIX  MNpPedoCTaBNsAeTcsa  MyHuuunanbHas  ycnyra,
obecneynBaloTca HeobXxoauMbIMM AN NPEefoCTaBfEeHUs  MyHULUMMAnNbHOW  yCryru
obopyaooBaHMeM (KOMMbIOTEPAMKU, CPEACTBAMU CBA3WN, OPITEXHUKOWN), KaHLENAPCKUMU
NPUHAANEXHOCTAMU, MHEPOPMALMOHHBIMA M CMPaBOYHBIMW MaTepuanamu, HarnsgHown
MHdOpPMaUMEN, CTYNbSMN U CTONaMM).

[MomeleHns yNONMHOMOYEHHOro opraHa AOJSPKHbl COOTBETCTBOBATb CaHUTaPHbLIM
npasunam Cl1 2.2.3670-20 «CaHuTapHo-annaemuonornyeckne TpeboBaHna K yCrioBUAM
Tpyga», YTBEpPXOEHHbIM MOCTaHOBIEHMEM [NaBHOro rocyaapCTBEHHOrO CaHUTapPHOro
Bpa4a Poccunckon depepauyuum oT 02.12.2020
Ne 40, n 6b1Tb 060pya0OBaHbI CpeacTBaMmn NOXapOoTyLLEHMS.

Bxopg n BbIxog 13 nomeLleHnn obopyaytoTCsa COOTBETCTBYIOLLUMM YKa3aTeNnsamu.



Bxog B ynomHOMOYeHHbI opraH obopyayeTcs WH(OPMaLMOHHOW Tabnuykon
(BbIBECKOW), COAepXallen MHPOPMALINIO O HAMEHOBaHUW, MECTe HaxOXAEHUS N pexume
paboTbl.

KabuHeTbl obopyaytoTca MHOPMaLMOHHON TabnnyKkon (BbIBECKOW), coaepKallen
WHOPMAUMIO O  HaMMEHOBaHUM  YMNONIHOMOYEHHOrO0  opraHa  (CTPYKTYpPHOro
nogpasgenieHnst), ocyLecTBAALWEro npegocTaBneHne MyHULMnansHOM yCnyru.

2.12.2. TpeboBaHMs K MeECTaM OXUOAHUS.

MecTta oXxuaaHust [OOSMDKHbI COOTBETCTBOBATb KOMQIOPTHBIM  YCROBUAM  Ans
3aaBUTENEn M oONTMManbHbIM YCroBuAM paboTbl CNeumanncTtoB YNosIHOMOYEHHOIo
opraHa.

Mecta oxugaHus [OMKHblI ObiTb  06OpyQOBaHbl  CTYNbsIMW,  KpecesbHbIMU
CEKLMSAMU, CKaMbsSIMU.

2.12.3. TpeboBaHua K MecTam npuema 3asaButenen.

Mprnem 3asaBuTENEN OCYLLECTBNAETCS B CneunanbHO BblAENEeHHbIX 418 3TUX uenemn
NMOMELLLEHNSX.

Kaxxgoe paboyee mecTo creuynanucTtoB YMNOSTHOMOYEHHOro opraHa AOMKHO ObiTb
obopygoBaHoO nepcoHanbHbIM KOMMNbIOTEPOM C BO3MOXXHOCTbH aoctyna
K HeobxoguMMbiM WMHM(OPMALNOHHBIM 6asam AaHHbIX, MevaTallwmMMm U KOMUPYHOLUM
yCTpOMCTBaM.

Mpn opraHmsauumn paboumx MecT AofmkHa OblTb NpegycMoTpeHa BO3MOXHOCTb
ceBobogHOro Bxoda U BbIxoga CneuuannctoB YNOHOMOYEHHOrO opraHa U3 NnoMeLLeHus
npu HeoBxo4MMOCTMW.

Mecta cpaum U1 nonyvYeHWs  OOKYMEHTOB  3adABUTENAMU, MecTa  Ans
MHOPMUPOBAHUS 3asBUTENEN N 3anOSfIHEHNS HEOBXOAMMbIX LOKYMEHTOB 0bopyaytoTCs
CTynbsAMM (Kpecnamu) n ctonamu n obecneumsatroTcs nucyen Gymaron n NUCbMEHHBIMU
NPUHAONEXHOCTSAMM.

2.12.4. TpeboBaHUs K NHOOPMALIMOHHBLIM CTEHOAM.

B nomelleHnAx ynonHOMOYEHHOro opraHa, npefHasHayeHHblX Ans paboTbl C
3aaBUTENAMKU, pasMeLLanTcs MHPOpMaUNOHHbIE CTeHabl, obecnednBatome nonyvyeHme
WMHopMauunKn o NpeaoCcTaBNeHNN MyHULMMNANbHOW YCyru.

Ha vHdopmMauMOoHHbIX cTeHaax, oduunanbHOM canTe YNorHOMOYEHHOro opraHa
pasmeLlalTca cnegytowme HPOPMaLNOHHbIE MaTepuansi:

- W3BMeYeHMs U3 3aKkoHoAaTellbHbIX W  HOPMAaTUBHbLIX MPaBOBbIX aKTOB,
cofepXalumMx HOpMbIl, perynupyrowime OeATeNbHOCTb MO UCMOMHEHUIO MYHULMNAnbHOM
yCcnyru;

- TEKCT HacToALLEero agMMHUCTPATUBHOIO perfiameHTa;

- MHpopmauusa 0 NopsAKe UCMOSNTHEHUS MyHULMNANbHOW YCIyru;

- nepeyvyeHb [OKYMEHTOB, HEOOXOAWMbIX ANA NpefoCTaBfeHUs MyHUUMNanbHOM
ycnyru;

- (bopmbl 1 06pasLbl AOKYMEHTOB A5 3aNOSTHEHUS.

- CBeeHNa O MeCcTe HaxoXaeHusa v rpaduke paboTbl YNOSTHOMOYEHHOrO opraHa u
MoL;

- CNpaBoOYHble TeNedOoHblI;

- agpeca aneKTPOHHOM NoYThl 1 agpeca NHTepHeT-CanTos;

- WHdopMauus O MecCTe JIMYHOro npuvema, a Takke 06 yCTaHOBMEHHbIX AN
MIMYHOTO NpUema OHAX U Yacax.

Mpn un3MeHeHUM UHGOPMAUMM NO  WUCMOSTHEHUIO  MYHUUMNANbHOW  yCryru
OCYLLIeCTBNSAETCA ee nepmoanyeckoe obHOBNEHME.

BusyanbHaga, TekctoBas M MynbTUMegunMHas WHQopmMauma O  nopsagke
npegocTaBfieHNs MyHUUUNANbHOW YCNyrn pasMellaeTcs Ha MHMOPMaLMOHHOM CTeHae
NN MHAPOPMALMOHHOM TepMuHane (ycTaHaBnvMBaeTcs B yAOOHOM NS rpaxaaH MecTe),
Ha EgonHom noprane rocygapCTBEHHbIX
N MyHUUMnanbHbIX ycnyr (www.gosuslugi.ru), a Takke Ha oduumanbHOM caunTe
ynonHomo4eHHoro opraHa (https://adm-kletskaya.vgr.eisl.ru/).



OdbopmrieHne Bu3yarnbHOW, TEKCTOBOM W MyNbTUMEOUAHOW  UHOopMauun
O nopsagke npefocTaBneHns MyHUMUMNanbHOW — ycrnyrMu OOSMKHO  COOTBETCTBOBAaTb
ONTUManbHOMY 3pUTENBHOMY U CIyXOBOMY BOCIMPUATUIO 9TOM MHPOpMaLINK rpaXkaaHamMMu.

2.12.5. TpeboBaHus K obecnedyeHnio  OOCTYMHOCTM npeaocTaBneHns
MYHULMMNAnNsHOM ycnyru Ans nHeanvaos.

B uenax obecnevyeHnsa ycrnosBum AOCTYMHOCTU ANS MHBaNUOOB MyHMUMNANbHOW
ycnyrn 4OmkHO 6bITb obecneyeHo:

- OKasaHue crneumanuctamu nNOMOLLUM WMHBanNuam B MOocagke B TpaHCNoOpTHOe
CpeacTBO U BbiCaKe M3 HEro nepen BXo4OM B MOMELLEHMUs], B KOTOPbIX NpeaocTaBnsieTcs
MyHUUMManeHas ycnyra, B TOM YMCrie C UCMOfb30BaHMEM Kpecna-KONACKH;

- BecnpenaTCTBEHHbIN BXO, MHBaNMOoB B NOMELLEHNE U BbIXO, U3 HETO;

- BO3MOXHOCTb CaMOCTOATENBHOIO nepensmxeHns WHBaNMAoOB
no TeppuTopuUM oOpraHusauuun, NoMeLleHusl, B KOTOPbIX OKasbiBaeTCA MyHuUMNanbHas
ycnyra,;

- CONPOBOXAEHNE NHBANWAOB, UMEILINX CTOMKME paccTponcTBa (PyHKUUM 3peHus
" CaMOCTOATENBHOMO nepeasuxeHus, n oKasaHue nm nomMoLLm
Ha TeppuTopuM OpraHusauuu, NOMELLEHUs, B KOTOPbIX OKasblBaeTCs MyHuUuMnanbHas
ycnyra;

- Hagnexaulee pasmelleHve obopyaoBaHUS WM HOcCUTEnen UHdopMauuu,
HeoOxogumbix  Onsa  obecnevyeHns  BecnpenAaTCTBEHHOro0  AOCTyna  MHBanNuMaoB
B NMOMELLEHNS U K yCryram, C Y4€TOM OrpaHUYEeHUN UX XU3HEeOeATENbHOCTMY;

- aybnupoBaHMe HeobOXoOuUMOW AN WHBANMAOB 3BYKOBOM W 3pUTESTbHOM
WHoOpMauuM, a TakkKe Hagnuceu, 3HAKOB U WHOW TEKCTOBOM U rpadudeckomn
MHopMaLmn 3HakaMu, BbIMOSTHEHHBIMU penbedHO-TOYEYHbIM WpUdTOM bpanns;

- JOnycK cypaornepesoayvka 1 TudnocypaonepeBoaymKa;

- gonyck cobakun-npoBOAHWKA MPU Hanvyuuu LOKYMeHTa, NOATBEpXAaloLwero ee
crneunanbHoe obyyeHue n BblJAHHOIo no dopme
1 B nopsagke, KOTopble onpenensawTca deneparbHbIM OpraHoM MUCMONHUTENBHOW BNacTu,
OCYLLECTBNALWMM (PYHKLMM NO BbipaboTke U peanusaunm rocyaapcTBEHHOW NOSIUTUKA U
HOPMaTUBHO-MPaBOBOMY PErynupoBaHuIo B cpepe counarnbHOW 3aLlmTbl HAaceneHus;

- npefocTaBneHne nNpy Heobxo4MMOCTWN YCIyrM No MeCTy XUTenbCTBa WUHBanNuaa
U1 B AUCTaHUNOHHOM peXunme;

- OKasaHue cneywanuctamm WHOM HeobxoAMMOW  MOMOLWM  WHBanNuaam
B npeogorieHMn 6apbepoB, MNPEnsaTCTBYIOLWMX MOMYYEHUO UMK YCiyr HapaBHe
C ApyrMmu nvuamu.

2.13. lokasaTenn AOOCTYNHOCTM W KayecTBa MYHULMMNANIbHOW YCRyrn SABMSOTCA
npefocTaBfieHMe  MyHUUMManbHOW  YCNyrm  uUnAM  OCYLWEeCTBfieHWe  OTAerbHbIX
afMUHUCTPATUBHbLIX Mpouedyp B 3NEeKTPOHHOW opmMme, MofnyyYyeHMe 3aaBUTENEM
MHdopMauum o} xoge npegocTaBneHus MYyHULUUNANbHOM ycnyru
C WCMONb30BaHMEM cpeacTB TenedoHHOW CBA3M, 3SIEKTPOHHOrO MHMOPMUPOBaHUA,
cobntofeHne CpoKOB MpedoCTaBfeHuss MyHUUMNanbHOW YCryrn, OTCYTCTBME >Xarob u
npeTeH3nmn co CTOPOHbI 3agBuTens, a Takxe cynebHbIX aKToB
O MNPWU3HAHMW HE3aKOHHLIMW peLLUeHn, aenctBun (6e3nencTBus) yNosTHOMOYEHHOMO
opraHa 1 JOMMKHOCTHbIX AL, YNONTHOMOYEHHOro opraHa.

2.14. OCoBEHHOCTN OCYLLECTBIEHNA OTAENbHbIX agMUHUCTPATUBHBIX NpoLeayp B
ANEKTPOHHON bopMe © nNpefocTaBreHna  MyHuumMnaneHoW ycnyrm depes MOL
yCTaHOBMEHbI B pasgerie 3 HacTosAwero agMMHUCTPATUBHOIO perfiaMmeHTa.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOJTHEHUA
aAMUHUCTPATUBHLIX Npoueayp, TPeboBaHMA K NOPAAKY UX BbINOJSIHEHUSA,
B TOM 4YucCrie 0COOGEeHHOCTU BbINOJIHEHUA a4MUHUCTPATUBHbIX Npoueayp

B 3J1IEKTPOHHOM (hopme, a TaKXKe 0COOEHHOCTU BbINONTHEHUS
aAMUHUCTPATUBHLIX Npoueayp B MHOropyHKLUMOHaNbHbIX LIeHTpax



lMpepocTaBneHne MyHMUMNANbHOM YCnyrn BKMYaeT B ceba cnegywowme
aZlMUHUCTPATUBHbIE NpoLeaypbl:

1) npuem n perucTpaums 3asiBrieHusi, B TOM YnUcre NocTynMBLLEro B 3NIEKTPOHHOM
dopme, nMbo 0TKa3 B NpMeme K paCCMOTPEHMIO 3asIBIIEHUS;

2) BO3BpaT 3asdBMNeHns 3asaBUTENIO;

3) dopmMmnpoBaHue U  HarnpaefeHWe MEeXBEeOOMCTBEHHbLIX 3anpocoB O
npegocTaBfieHUM [OKYMEHTOB (MHdopMaumn), HeobxoguMbIX Ans pPacCMOTPEHUSN
3adaBneHns;

4) bopmupoBaHue n HanpasneHune lacnopTa MecTa NpoBeAeHnsa apMapku (ganee
— MacnopT) B Komncewnio;

5) paccmoTpeHne Komuccuen [lacnopTta v NpUHATME peLLEeHUs O corfacoBaHuu
MacnopTta nnn 06 oTkase B €ro corfiacoBaHuu;

6) HanpasneHWe xopgaTanmcTBa B YMNOSHOMOYEHHbIN opraH Mo obecnevyeHuto
AeATenbHOCTU SpMapok nMbo npuHATME peweHns o6 OTkase BO BKMAKOYEHUMUM MecTa
nposeaeHnsa apmMmapkn B lNepeyeHb.

3.1. [lMpuem w1 peructpaums 3aaBneHus, B TOM Yucie NOoCTynuMBLUEro
B 9NEKTPOHHOWN dhopme, NIMBO OTKa3 B NpUEME K PACCMOTPEHMIO 3aABIEHUS.

3.1.1. OcHoBaHMeM [Ansi Havana aAMUHUCTPATUBHOW Mpouenypbl sIBAsSEeTCs
NocTynfneHne 3asBfneHnss B YNOSIHOMOYEHHbI OpraH Ha JIM4HOM npueme, yepe3 MOL,
NOYTOBbLIM OTMPAaBIEHNEM UM B SNEKTPOHHON hOpMe, B TOM YUCE C UCMOMb30BaHMEM
EanHoro noprana rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCIYT.

3.1.2. Tllpuem 1 pernctpaumio 3asBfEHUs  OCYLLECTBNAAEeT  chneuunanuct
YNOSTHOMOYEHHOro opraHa nmbo cneuymanuct MOLL.

lMony4yeHne 3asBneHUa MOATBEPXOAETCH YMNOSTHOMOYEHHbIM OpraHoM nyTem
Bbldauu (HanpasreHus) 3asaBUTENO PACNNCKU B MOMYyYEHUU 3asBIIEHUS.

B cnyyae npepoctaBneHus gokymeHToB 4epe3d MOL| pacnucka B nonyyvyeHuu
3asiBrneHnd BblgaeTcs ykazaHHbiM MOLI.

Mpn noctynneHun 3aaBneHuna 4depe3d MOL, cneumanuct MOLL obecneumBaet
nepegavy 3asBneHns n npunaraemblx K Hemy AOKYMEHTOB
B YNOSTHOMOYEHHbIN OpraH He No3AHee OHS, CneayoLwero 3a AHEM UX MOCTYNNeHUs.

lMonyyeHne 3asBreHns B OpPMe 3NEeKTPOHHOro [OKYMeHTa MOoATBepXKaaeTcs
YNONIHOMOYEHHbIM OpraHoOM MyTeM HarnpasieHUs 3asBUTESN0 YBEJOMIEHUS O MOMy4YeHumn
3a8BneHns, coaepawlero BXOAALWMN pPerucTpaunoHHbii HOMep 3adaBrieHus, aaTty
NnonyyYyeHnsa ynoHOMOYEHHbIM OpraHOM YKa3aHHOro 3asiBreHus.

3.1.3. Tllpu nocTtynneHnn 3aaBfieHNA B 3IEKTPOHHOM opmMe cneunanuct
YNOTHOMOYEHHOIO OpraHa B TeyeHue 1 paboyero gHS C MOMEHTa ero peruncrpauuu
NpoBOAUT NpoLenypy NPOBEPKU AENCTBUTENbHOCTUM KBanMdULMPOBAHHOW MOAMUCK, C
NCNoNb30BaHMEM KOTOPOW MOAMUCAHO 3asaBrieHue (NakeT SMEeKTPOHHbIX OOKYMEHTOB) O
npegocTaBfieHNNn MyHULMNANbHOW yCryri, npegycmaTpmuBaloLLyo NpoBepKy cobniogeHus
YyCroBUN, yKa3aHHbIX B cTaTbe 11 depepanbHoro 3akoHa Ne 63-03.

B cnyyae ecnu B pesynbTate NpoOBEPKU KBanuduumpoBaHHoOW noanucu Oyaer
BbISIBIIEHO HecobnoaeHe YyCTaHOBIEHHbIX yCroBun NpU3HaHus
ee [JeuCTBUTENbHOCTWN, YMNOSIHOMOYEHHbIA OpraH B TeyeHWe Tpex [OHeW CO [AHA
3aBeplUeHNs NpoBedeHUsT TakoW MpOBEepKN NpuvHMMaeT pelweHne o6 oTkase
B NpUemMe K pacCMOTPEHUIO 3a8BMEHNS N HanpaBnaeT 3asaBuUTenNto yBegoMreHne 06 aTom
B 9NEKTPOHHON hopMe C ykazaHmeM nyHKToB cTtatbk 11 ®epgepanbHoro 3akoHa Ne 63-93,
KOTOpble MNOCAYXWNM OCHOBaHMEM [ONs MNPUHATUS YKasaHHOro pelleHus. Takoe
yBeJOMIMEeHe  roAnucbiBaeTCs  KBanUUUMPOBAHHOW  NOAMUCBLIO  PYKOBOAUTENS
YNONTHOMOYEHHOr0 oOpraHa WnM  YrNoSIHOMOYEHHOrO0 UM [OSDKHOCTHOIO  nuua w
HanpaBnseTCca No agpecy 3MEeKTPOHHON MOoYThl 3asBuTens nNMbo B €ro NUYHbIN KabuHeT
Ha EgonHom noprane rocygapCTBEHHbIX
N MyHULMNANbHbIX YCNYT.

3.1.4. MakcumanbHbIA CPOK BbIMNOMHEHUS aAMUHUCTPATUBHOW NpoLeaypbl:




- Ha NUYHOM Npueme rpaxaaH — He 6onee 15* MUHYT;

- MpU NOCTYNSIEHUMN 3asiBNIEHUS U [OOKYMEHTOB MO MOYTEe, 3NIEKTPOHHOW MouTe,
nocpeactsom EgMHOro noprana rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCAYr uUimM yepes
ML, — 1* pabounii aeHb.

YBegomneHne o6 oOTka3e B MpuMeEME K PacCMOTPEHUIO 3asiBfieHus, B Cryyae
BbISIBIIEHUS B XO4€e NPOBEPKN KBaNnM@UUMPOBaAHHOM NOANUCK 3asBUTENA HecobnoaeHns
YCTaHOBJIEHHbIX YCMOBUA NPU3HaHUSA ee OEeACTBUTENbHOCTU HanpaBnsieTca B TeyeHue 3
AHEeWn Co OHSA 3aBepLleHns NpoBeaeHNs Takon NPOBEPKM.

3.1.5. Pe3ynbTaToM BbINOSIHEHMS aAMUHUCTPATUBHOM Npouenypbl ABNAETCA:

- MIpYEeM U perncTpauuns 3aasneHuns, Bolgada (HanpaBneHne) 3adBUTENo PacrnmcKku
B NOfy4eHnn 3aaBneHuns (yBeaoOMNEHUs O NoNy4YeHnn 3asBreHns);

- HanpasrieHme yBeAOMIEHNSA 06 oTKase B npueme
K pacCMOTPEHUIO 3asiBNEHUS.

3.2. Bo3Bpart 3adBneHuns 3asaBuTento.

3.2.1. OcHoBaHMeM [ans Havana agMWHUCTPaTMBHOM npoueaypbl ABNsSeTcs
NoCTynneHne 3aperMCTpUpoBaHHOIo 3adBNeHNsa cneymanncTty ynosIHOMOYEHHOrO opraHa,
OTBETCTBEHHOMY 3@ pacCMOTpeHME 3asiBMEHNS.

3.2.2. Cneunanuct YNOSTHOMOYEHHOI0 opraHa, OTBETCTBEHHbIN
3a pacCMOTpEHME 3asBNeHNns1, NpoBepsieT 3asiBfiEHNE N NPUNOXEHHbIE K HEMY LOKYMEHTbI
Ha HanuMyme YyKasaHHbIX B MyHKTe 2.7 HACTOSALWEro agMWHUCTPATMBHOINO pernamMeHTa
OCHOBaHWN N5 BO3BpaTa 3asiBfieHMs U, B Clyyae WX BbISIBIIEHUS, MNOAroTaBnuBaeT
NPOEeKT CONPOBOAUTENBHOrO MMCbMa B afpec 3asiBUTenst O BO3BpaTe 3asiBfieHUs U
NPUIOXEHHbIX K HEMY JOKYMEHTOB C YKaszaHuWeM MNpUYnHbI Bo3BpaTa (ganee — nucbMo o
BO3BpaTe) M nepefaeT ero Ha noanucb PyKoBOAUTENIO YMOMHOMOYEHHOIO opraHa wunu
YNONIHOMOYEHHOMY UM AOMKHOCTHOMY nnuy.

B cnyyae oTcytcTBUA OCHOBaHMM [Ans BO3BpaTa 3asiBNEeHua 3asiBUTENIo,
yKasaHHbIX B MNyHKTe 2.7 HacToswWwero aaMWHUCTPaATUBHOrO perfamMmeHTa, crneuuanuct
YNONMHOMOYEHHOIO OpraHa, OTBETCTBEHHbIA 32 PacCMOTPEHUe 3asiBIIEHUs, NepexoauT K
BbIMOSTHEHUIO Ccrnegyowen agMUHUCTPaTUBHON npoueaypbl.

3.2.3. PykoBoguTenb  YMNOSIHOMOYEHHOro opraHa (YNONIHOMOYEHHOE UM
OOIMKHOCTHOE NULO) paccMaTpuBaeT MOJSTyYEHHbIW MNPOEKT MnucbMa O BO3BpaTe W,
B Crlyyae OTCYTCTBUS 3aMeYaHuin, NoanncbIBaeT ero.

CneumanucT ynosITHOMOYEHHOro opraHa permcTpupyeTt nucbMo O BO3BpaTte B
YCTaHOBMIEHHOM Mopsake n obecnevynBaeT ero HanpasreHue (BpyveHue) 3asiBUTEMO U
NOYYEHHOro OT 3asABUTENS KOMMEKTa JOKYMEHTOB.

3.2.4. MakcnmanbHbIM  CPOK  BbLINOSTHEHUA  a4MUHUCTPATUBHOM  NpoLenypsbl
coctaBngeT 7 paboynx AHen Co OHA NOCTYNNEHNS B YNONHOMOYEHHbIN OpraH 3asiBfieHNs.

3.2.5. Pe3ynbtaTtoM BbINOSHEHUA aAMUHUCTPATUBHOM Mpoueaypbl sBNseTcA
BO3BpaT 3aABUTENIO 3asiBIIEHUS N NpunaraemblX K HEMY JOKYMEHTOB C yKa3aHWeM NpUYmnH
BO3BpaTa.

3.3. dopmupoBaHMe W HanpaefeHWe MeXBEeAOMCTBEHHbIX 3anpocoB O
NpefoCTaBlEHUN [AOKYMEHTOB (MHdOpMauuun), HeobXxoauMMbIX ANs  pPacCMOTPEHUs
3aaBNeHuns.

3.3.1. OcHoBaHveM OnNSA Havana BbINOMIHEHMS aAMUMHUCTPATUBHOW npoueaypbl
ABNSETCA NONyYeHne 3aperMcTpmupoBaHHOIO B YCTAHOBNIEHHOM NOPSIAKE 3asiBNEHUS.

3.3.2. B cnyyae ecnu 3asiBUTENNEM CaMOCTOATENbHO MpenCTaBfEeHbl Bce
AOKYMEHTbI, HeobxoaMMble Ana NpeaocTaBfeHns MyHULUNAnNsHOW YCryru, n
B pacrnopshkKeHWn ynosIHOMOYEHHOro opraHa MMeeTcs BCA MHdopmauums, Heobxoammas
Ana ee nNpegocTaBneHnsl, JOSHKHOCTHOE JMLUO YNOSTHOMOYEHHOIO opraHa, OTBETCTBEHHOE
3a npepgocTtaBrieHne MyHULMNansHOW ycnyru, nepexoaut K UCMOMHEHUIO criegyroLlen
afMWUHUCTPATUBHOWN Npoueaypbl HACTOALLEro agMUHUCTPATMBHOIO pernamMeHTa.

3.3.3. B cnyyae ecnu 3asiButenem no co6CTBEHHOM MHULMATMBE He NpeacTaBfeHb!
AOKYMEeHTbl  (MHdopmMauns), nNpeayCMOTPEHHble  MNyHKTOM  2.5.2  HacToswero
aflMUHUCTPATUBHOIO perrnameHTa cneunanuct YNOSTHOMOYEHHOTO opraHa,




OTBETCTBEHHbINA 32 pacCMOTpPeHue 3asiBreHNsl, TOTOBUT WU HanpaBnsieT B YCTaHOBIIEHHOM
3aKoHO4aTeNbCTBOM MOpPSAAKe MeXBeAOMCTBEHHbIE 3arpocChl B OpraHbl, B pacrnopsikeHnn
KOTOPbIX HAXOOATCS YKa3aHHble JOKYMEHTbI (MHpopmMauuns).

3.3.4. MakcumanbHbIA CPOK BbIMOMHEHUA aAMUHUCTPATMBHOM npouenypbl — 1%*
pabouni AeHb CO AHA permcTpaunm 3asBeHus.

3.3.5. PesynbtatoM WCMNOMAHEHUA a4MWHUCTPATUBHOM npoueaypbl SBRsieTcH
dopMnpoBaHME U HanpaBfieHUEe  MEXBEOOMCTBEHHbIX  3anpocoB  [AOKYMEHTOB
(vHPopMaumn).

3.4. dopmupoBaHme n HanpasneHuwe Nacnopta B Komuccuio.

3.4.1. OcHoBaHMeM [Ond Havana agMWHUCTPaTMBHOM npoueaypbl MnosnyvyeHune
cneunanmcToM yrnorHOMOYEHHOro opraHa, OTBETCTBEHHbLIM 32 pacCMOTPEHME 3aaBNeHuns,
BCEX OOKYMEHTOB (MH(opmaumn), HeobxoanMbIX ANA NpeaoCTaBneHna MyHULMNansHOM
ycnyru.

3.4.2. Cneuuwanuct YNOSTHOMOYEHHOro opraHa, OTBETCTBEHHbIN
3a paccMoTpeHne 3asBreHNS:

- (bopmupyeT Ha oOcHoBaHuKM 3asaBneHus [lacnopT no ¢opme, YCTaHOBMNEHHOM
Mopsgkom  opraHuMsauMm  gpmMapok Ha  Tepputopuu  Bonrorpagckon — obnactw,
YTBEPXKOEHHBIM MPUKA30M KOMUTETa MPOMbLILISIEHHOCTU M TOoproBnu Bonrorpagckown
obnactn ot 14.09.2016 Ne 23-H;

- Hanpasnsiet [llacnopt B  Komuccuio € MpPUNOXEHWEM  3asiBfiEeHUs
N NpeacTaBfiEHHbIX C HUM JOKYMEHTOB.

3.4.3. MakcumarnbHbI  CPOK  BbIMNOSIHEHMS  aAMUMHUCTPATMBHOM  Mpouenypsbl
coctansetr 10 paboumx pHen cO [OHS MOCTYNMAeHWs B YMNOSIHOMOYEHHbIA OpraH
3asBreHus.

3.4.4. Pe3ynbTaTtoM BbINOSIHEHUA aAMUHUCTPATUBHOM npoueaypbl sBNAeTcA
dopmmnpoBaHue n HarnpasneHue lNacrnopTta n npunaraemblx K HeMy JOKYMEHTOB B
Komuccuio.

3.5. PaccmoTpenve Komuccuen acnopta U NpuUHATUE peLleHus O corfiacoBaHum
[MacnopTta nnm 06 oTkase B €ro CornacoBaHuu.

3.5.1. OcHoBaHveM [fgna Hayana agMUHUCTPATMBHOM npoueaypbl sBnsieTcs
noctynneHue B Komuccutio Nacnopta 1 npunaraembiX K HEMY JOKYMEHTOB.

3.5.2. Komuncena npu paccmoTpeHumn Nacnopta nposepsieT Hanuume (OTCYTCTBUE)
OCHOBaHWW ONd OTKasa B NpeAocTaBreHnn MyHUUunansbHOW yCryri.

Mpu BbISABNEHUN npeayCcMOTPEHHbIX NYHKTOM 28.2 HacTosLero
aAMWHUCTPATUBHOIO pernaMeHTa OCHOBaHWW ONA OTkasa B NpedocTaBrieHun
MyHUUMNaneHon ycnyrm Komuccns npuHumaeTt peweHne o6 OTkase B COrflacoBaHUn
MacnopTa.

B cnyyae ecnu ocHoBaHM OnA OTKasa B NpeAoCcTaBfiEHUM MYHULMNANbHOW
ycnyru, npegyCMOTPEHHbIX MYHKTOM 2.8.2 HacToswero agMMHUCTPaTMBHOIO perfiaMeHTa,
He BblfBNeHbl, Komucena npuHumMaeT pelueHne o cornacosaHum [Nacnopra.

3.5.3. PeweHne Komuccumm o cornacosaHum [lacnopta unm o6 oTkase B ero
cornacosaHun ogopmnaeTca npotokonom Komuccum.

3.5.4. MakcnmanbHbI  CPOK  BbINOSTHEHUS  a4MWUHUCTPATUBHOM  nNpoLenypsbl
cocTtaBnsieT 5 pabounx gHen co aHs nocTtynnenus Macnopta B Komuccuio.

3.5.5. Pe3ynbtaTtoM BbINOSHEHUS aAMUHUCTPATUBHOM Mpoueaypbl sBNseTcA
HanpasfieHve B YMNOSIHOMOYEHHbIN OpraH pelleHus o cornacosaHun Macnopta unn o6
OoTKa3e B ero cornacosaHuu, NacnopTa u npunaraembix K HEMY JOKYMEHTOB.

3.6. HanpaBneHune xopaTtancTBa B _YMNOMHOMOYEHHLIM OpraH no obecnevyeHuto
OEATEeNbHOCTM ApMapok Nnbo npuHATME peuleHnss 06 OTka3e BO BKIKOYEHUW MecTa
nposefeHns spmapku B [NepeyeHb.

3.6.1. OcHoBaHMeM Aans Hadana agMUHUCTPaATMBHOM nNpoueaypbl SABNSETCS
NocTynneHne B YNONHOMOYEHHbIN opraH peweHuss Komuccum o cornacosaHum NacnopTa
nnu o6 oTkase B ero cornacosaHuu, [lacnopTa n npunaraembix K HEMY JOKYMEHTOB.

3.6.2. B cnyyae cornacoBaHna Komuccuen [lacnopta  cneuuanuct




YNOSTHOMOYEHHOrO opraHa, OTBETCTBEHHbIN 33 PAaCCMOTPEHUE 3asaBMeHUsl, ocyLLecTBnsaeT
NnoaroTOBKY:

1) npoekta xogatancTBa B YMNOMHOMOYEHHbIW oOpraH no obecnevyeHuno
AeATerIbHOCTN ApMapoK;

2) npoekta nucbMa 3asiBUTESIO, coAepXallero WHGopMauuio O HanpasBneHuu
xofaTanctBa B YMNOMMHOMOYEHHbIA oOpraH no obecnevyeHuto AeATeNIbHOCTU ApMapokK
(oanee — NMCbMO O HaNpaBfeHUn xo4aTanucTea).

3.6.3. NMpwn nony4vyeHnn pewenna Komuccum o6 oTkase B cornacosaHuu Nacnopta
crneumannct YNOSTHOMOYEHHOIO opraHa, OTBETCTBEHHbIN
3a pacCcMOTpeHue 3asBrieHUs, TOTOBUT:

1) NpoekT peweHnss 06 OTKase BO BKMAYEHMM MeCTa NPOBEOEHUS SpMapKu
B NepeyeHb (ganee — pelwweHne 06 oTkase) € ykazaHMeEM NPUYNH OTKa3a;

2) NPOEKT NUCbMa 3asBUTESIO, coaepXallero nHpopmMaumo O NPUHATUN peLLeHus
00 oTkase (ganee — NMCbMO 00 OTKase) C yKasaHWeM MpuUYMH OTKasa.

B cnyyae oTkasa B npefocCTaBfieHUM MYyHUUMMANbHOW YCyrn YNoSTHOMOYEHHbIN
opraH WHQOPMUPYET 3adBUTENd O MNpUYMHaX Takoro OTKasa C YyKa3aHMEM MNepeyHs
AOKYMEHTOB W WHQOpMauuu, OTCYTCTBME WU (MNM) HEeOOCTOBEPHOCTb KOTOPbLIX CTanu
NPUYNHON OTKasa, a TakKkKe C YyKasaHMeM MepeyvHs YCTaHOBIIEHHbIX eaepanbHbIMn
3aKkoHaMM W (MNM)  WHBIMA  HOPMATMBHbIMW NPaBOBbIMW  akTamu  TpeboBaHWN,
HEeCOOTBETCTBME KOTOPbIM NOBIIEKMO OTKa3 B NPeA0CTaBNEHNN MYHULMNANBbHOW YCAYr.

3.6.4. Cneuunanuct YNOSTHOMOYEHHOIO opraHa, OTBETCTBEHHbIN
3a paccMoTpeHue 3asBneHus, nepedaeT Ha MNOAMUCH PYKOBOAUTENIO YNONTHOMOYEHHOMO
opraHa (ynofiHoMo4YeHHOEe UM JOSMKHOCTHOE NULO) MPOEKTbI YKa3aHHbIX B NyHKTax 3.6.2 1
3.6.3 HacTosLLEero agMUHUCTPATUBHOIO perfnaMmeHTa AOKYMEHTOB B IeHb X NOArOTOBKM.

3.6.4. PykoBoguTenb  YMNOSIHOMOYEHHOro opraHa (YNONIHOMOYEHHOE UM
OOIMKHOCTHOE NUUO), PacCMOTPEB MNOJSTyYEHHble MNPOEKTbl, B Clyyae OTCyTCTBUSA
3aMeyvyaHun, nNoanucbiBaeT UX U nepedaeTt crneumanncTy YnonHOMOYEHHOro opraHa ans
pernctpauum B yCTaHOBIEHHOM NopsKe.

3.6.5. Cneunanuct ynorHOMOYEHHOro opraHa:

- HanpaenseT NoANMCaHHOe xo4aTancTBO C NpunoXxeHnem opurmHana lMacnopra,
3a8BNeHns N npeacTaBneHHbIX C HUM [JOKYMEHTOB B YMNOSIHOMOYEHHbIN OpraH mno
obecrneyeHno OeATENbHOCTU SPMAapPOK HapPOYHO WM C  UCNOSIb30BaHWEM CpPeacTB
NOYTOBOM CBA3M N OAHOBPEMEHHO MO 3N1EKTPOHHOW NOYTE;

- OCyLUecTBnsieT BpyvYeHWe (HanpasreHune) 3asisutento nmbo HanpasneHue
B M®L] nucbma o HanpaeneHun xogatanctea nmbo nucbma 06 oTkase.

YKasaHHble NMCbMa BPy4YalTCsa 3asBUTENO NPU NIMYHOM obpalleHunm B
YNONMHOMOY€EHHbIN OpraH (Npy Hann4MM COOTBETCTBYIOLLEINO yKasaHusa B 3asdBfeHUn) unm
HanpaBnsaTCA NOYTOBLIM OTMPaBfieHWEM NO afpecy, YkasaHHOMY B 3asiBneHun, nubo B
dopmMe  ONEKTPOHHbIX  [OKYMEHTOB C  ucnonb3oBaHvem  EguHoro  noptana
rocyAapCTBEHHbIX M MYHUUMMANbHbIX YCNYr UMW NyTeM HanpaBneHUs Ha 3NEKTPOHHYHO
noyTy 3asiBUTenNs.

3.6.6. MakcmanbHbIN  CPOK  BbINOSIHEHUA  a4MUHUCTPATUBHOM  npouenypsbl
coctaBngeT 5 pabounx AHeN CO OHSA MOCTYMNEHUs B YNONTHOMOYEHHbIW OpraH peLueHus
Komuncenn.

3.6.7. Pe3ynbTaToOM BbINOSTHEHNSA aAMUHUCTPATUBHOWN NpoLEeaYpbl ABSETCS:

- HanpaBneHwe xopaTancTBa B YMNOSTHOMOYEHHbIW oOpraH no obecneyeHunto
AEeATENbHOCTU SPMapoK;

- BpyYyeHue (HanpaBneHue) 3assutento nmbo HanpasneHne B MOLl nucbma o
HanpasreHun xogatanctea NMbo nucbma ob oTkase.

3.7. [Mopsagok ocyliecTBNeHUs aAMWHUCTPATUBHLIX Npoueayp B 3MEKTPOHHOW
dopme, B TOM u4ucrie C wucrnonb3oBaHvem EAWMHOro noprana rocyfapCTBEHHbIX U
MYHULIMNANbHbIX YCIVYT.

3.7.1. MNpwu npegocTaBrieHMn yNOrTHOMOYEHHbIM OpraHoOM MyHULMNANIbHOW yCnyru B
anekTpoHHoM  dopme rnocpeactBoM  EguHoro  noprtama  rocydapCTBEHHbIX U




MYHULMNAnNbHbIX YCNYr 3asaBUTento obecnednBaeTcs BbINOHEHWE CNeayoLWmxX AeNCTBUN:
nosiydeHne MHgopMaunm o nopsgke N cpokax npenocTaBfieHUss MyHUUMNANbLHON
ycnyru;

3anMcb Ha nMpyeM B  YMNOMIHOMOYEHHbLIN oOpraH Ana nogayv  3anpoca
0 NpeaocTaBneHnn MyHUUunanbHoM ycnyru (ganee — 3anpoc);

dopmMmnpoBaHue 3anpoca;

npuemMm u permcrTpaumsi ynorHOMOYEHHbIM OpraHoM 3anpoca W UHbIX JOKYMEHTOB,
HeobxoauMbIX ONsi NpeaocTaBneHns MyHULMNanbHOM yCnyru;

nosilydyeHune peaynbtarta NnpegocTaBreHns MyHULUNanbHOW yenyru;

nosilyyeHne ceefeHnin 0 Xo4e BbIMOSHEHUS 3anpoca;

OCYyLLEeCTBIEHNE OLIEHKM KayecTBa NpeaocTaBeHms MyHuLunanbHON YCryru;

pocynebHoe (BHecyaoebHoe) obxanoBaHue pelleHun u gencteuin (6e3nencreng)
opraHa (opraHusauun), OO/MKHOCTHOrO  nuua opraHa  (opraHusauuu)  nmbo
MYHULMMNANbHOro Cry>aLlero;

aHKeTMpoOBaHue 3asiBuTend (npeabsiBrieHWe 3asaBUTEN0 NepedYHs BOMpPOCOB W
ncyepnbiBalLWEro nepeyHs BapuaHTOB OTBETOB Ha YyKa3aHHble BOMPOCHI) B Lensax
onpegeneHus BapuaHTa MYHULMMNANbHON ycnyru, npegycMOTPEHHOIO
aAMUHUCTPATUBHBIM  perfiaMeHToM  NpefoCTaBfieHUss  MyHUUMManbHOW  YCRyru,
COOTBETCTBYHIOLLENO NpU3HaKam 3asBuUTens;

npegbsiBfieHWe 3asiBUTEN0 BapuaHTa NpeaoCTaBfeHUa MyHUUMNANbHOW YCnyru,
npegyCMOTPEHHOIo aAMUHUCTPATUBHbBIM PErfamMeHTOM NpegocTaBneHNs MyHULMNansHOM
ycnyru.

3.7.2. [Ins npepoctaBneHns MyHUUMNanbHOW ycnyru ¢ ucnosnb3oBaHnem EguHoro
noptana rocygapCTBeHHbIX U MyHUUMNAmNbHLIX YCryr 3asBuTeNb 3anonHaetr dopmy, B
KOTOpOM HeOBXoANMO yKasaTb CBeeHUSA, Heobxoanmble A58 NONYYEeHUS yCryri.

3.7.3. 3asBneHve cuMTaeTca OTNpPaBfiEHHbIM TMOCe MOofyYeHus 3asaBuTeNnemM
COOTBETCTBYHOLLEro 3IEKTPOHHOIO YBELOMSIEHUS B NIUYHbIN KabMHET 3asaBUTENA UNKU ero
npegcrasutensa Ha EgMHoM nopTane rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAYT.

3.7.4. B xope npepoctaBfieHUd MyHUUMNANbHOW YCNyrn 3asiBUTESNb Mony4vaeT
yBeJOMJSIEHUS O cTaTyce ycrnyrn B NMIMYHOM KabuHeTe 3asaBUTENSA UK ero nNpeacTaBuTens
Ha EgnMHom nopTane rocygapCTBEHHbIX U MyHULMMNANbHbIX YCAYT.

3.7.5. 3aaBuTento B kKa4eCcTBe pesynbTaTta npeaocTaBneHuns ycnyrn obecnevmBaeTcs
no ero BbIGOPY BO3MOXHOCTb:

- MNOMyYEeHUS ONEKTPOHHOro [AOKYMEHTa, MOAMUCAHHOIO C  UCMOSIb30BaHWEM
KBanuuumpoBaHHOM NOLMUCH;

- NonyyeHuss C ucnonb3oBaHnem EAWHOro nopTtana rocydapCTBEHHbIX U
MYHULMNANbHbLIX YCIYr 3feKTPOHHOr0 [AOKYMeHTa B MaluMHouuTaemoMm dopmare,
noAnMcaHHOro KeanmuuMpoBaHHOW MNOAMUCHIO CO CTOPOHbI YNOMHOMOYEHHOMO OpraHa.

Mpy nonyvyeHun pesynbTaTa npegocTaBneHns ycnyrm Ha EguHom noptane
rocyAapCTBEHHbIX W MyHUMUMNANbHbLIX YCNyr B (OpMe 3MeKTPOHHOro [JOKyMeHTa
AononHUTENbHO obecnednBaeTcsl BO3MOXHOCTb MOMyYEHUS MO >KenaHui 3asBuUTens
AOKYyMeHTa Ha OymaHOM HocuTene, MOATBepXAaloWero cofaepXaHue 3NeKTPOHHOro
AOKYMeHTa.

MHdopmauns o6 SneKkTPOHHbIX AOKYMEHTax - pesynbTaTax npeaocTaBneHuns
yCrnyr, B OTHOLWEHUN KOTOPbIX NPefoCTaBnseTcs BO3MOXHOCTb, MpeayCMOTpPEeHHas
ab3alem BTOpPbIM HACTOSILLEro MyHKTa, pasMellaeTcsa onepatopoMm EpuHoro noptana
rocyAapCTBEHHbIX M MyHUUMNAMNbHbIX YCAyr B €AWMHOM JIMYHOM KabuHeTe unu B
3NEeKTPOHHOM hopMe 3anpoca.

BoaMOXHOCTb nonyyeHus pesynbTaTa npedocTaBneHna ycnyrm B doopme
9NEeKTPOHHOrO AOKYMEHTa MMM AOKYMEHTa Ha OymaxHOM HocuTene obecneymBaeTtca
3a8BUTENI0 B TEYEHNE Cpoka AENCTBUSA pesynbTata npefocTaBfieHnsa ycnyru (B criyyae
€Cnn TakoW CpOK YCTaHOBMEH HOPMAaTMBHbIMKM NpaBoOBbIMKM akTamu Poccuinckon
depnepaumn).
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